[bookmark: _Hlk203471130]Director of Contracts and Compliance
Chicagoland Methodist Senior Services

Compensation						LOCATION
[bookmark: _Hlk203470987]$86,819 per year						5443 N. Broadway St., Chicago, IL 60640

Job Type : Full Time

DESCRIPTION:
Chicago Methodist Senior Services (CMSS) is a non-profit, non-sectarian organization providing an array of programs and services to older adults across Chicagoland. 

POSITION SUMMARY:
Identify legal requirements and regulations, including periodic reporting requirements, under Philippine law affecting Filipino healthcare workers’ ability to leave the Philippines to accept employment in the U.S.; monitoring changes in the legal and regulatory requirements as well as policy and procedure changes announced by the Philippine Department of Migrant Workers (or “DMW”), formerly known as the Philippine Overseas Employment Administration; preparing contracts and other documentation required by the DMW for all Filipino healthcare worker recruits, to ensure compliance with the DMW’s rules and regulations; maintaining Filipino healthcare recruits’ files, including their licenses, contracts and other legal documents; coordinating with U.S. immigration counsel to ensure a smooth transition to the U.S. for the healthcare worker recruits; representing Chicagoland Methodist Senior Services, its parent company United Methodist Homes & Services, and its affiliate United Methodist Healthcare Recruitment, in hearings and investigations initiated by the DMW, related to the organization’s recruitment of healthcare workers in the Philippines; ensuring contracts are legally-sound under Philippine contract law; identifying healthcare workers in breach of contract, and advising management regarding appropriate resolution of breach of contract issues; and if necessary, in breach of contract situations, working with outside counsel to collect any damages allowed under Illinois and U.S. law.  May telecommute 1 day per week.

CMSS offers the following benefits to our amazing employees:
· [bookmark: _Hlk203470910]Sick and vacation Pay
· 403B and Roth retirement plans
· Holiday Pay 
· Medical, dental, and vision insurance 
· Tuition reimbursement 

EDUCATION and/or EXPERIENCE: 
· Requires a bachelor’s degree (or foreign equivalent) in law, legal studies, or a closely related field of study
· [bookmark: _Hlk203472801]Must have knowledge, based on education, training or experience, of the rules and regulations governing the Philippines Department of Migrant Workers' (f/k/a the Philippine Overseas Employment Administration) involvement in the recruitment and employment of Filipino healthcare workers overseas. 
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>>>>>>>>>>>>>>>>>>>>>>>>>>>>> FOR REVIEW ONLY >>>>>>>>>>>>>>>>>>>>>>>
[bookmark: _Hlk203471076]Chicago Methodist Senior Services seeks Director of Contracts & Compliance (Chicago, IL). Identify legal requirements & regs under Philippine law affecting Filipino healthcare workers’ coming to U.S. to work. Reqs. Bachelor’s (or foreign equiv.) in law, legal studies, or closely rltd field. Must have knowledge, based on education, training or exp. of rules & regs governing Philippines Dept. of Migrant Workers' (f/k/a Philippine Overseas Employment Admin.) involvement in recruitment & employment of Filipino healthcare workers overseas. May telecommute 1 day/week. Pay: $86819/yr. Visit www.cmsschicago.org/careers to apply & see info on role, pay & benefits.
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>


